Microsoft Accessibility tools

 Read Aloud - Outlook, Microsoft Edge

 Immersive Reader- Quick Guide
available in Word, PowerPoint,Outlook, OneNote, Teams, Outlook, Forms, Edge

* Dictation -
available in Word, PowerPoint, OneNote, Outlook

* Translator — Translate Quick guide
available in Word, Outlook, PowerPoint, OneNote

* Use IT to Improve Reading Skills - Margaret River Senior High School
* Use your voice to create and complete tasks - Margaret River Senior High School
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Read aloud in Microsoft Edge Web browser
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Dictate your work! Use your voice to quickly create documents and
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Read aloud in Outlook for Web

* Right mouse click —more tools —read aloud or CTRL + SHIFT + U
* Right mouse click - close read aloud
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@ Guidde - Magically create video documentation » E Naomi [Margaret River Snr High School]; +8 others
| More tools L4 Add page to Collections L4 View conversation|
View page source corebl Read aloud Ctrl+Shift+U
Inspect
Good Afternoon AlL, Share

The HPE Learning Area would like to invite you and your team to the HPE office for celery sticks, carrot juice and cucumber sandwiches (wholegrain of course!)
on Friday 6™ March (Week 5). Can you please pass on the invitation to your staff and get back to me with likely numbers to assist in catering?

We look forward to seeing you all!

Kimel Dommtmerl e

Controls at top of screen:

v Read aloud

> QI Voice options ~ X
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2 IMMERSIVE

A QUICK GUIDE 10 READER

Created by @miss_ail

WHAT IS IMMERSIVE READER?

Immersive Reader can improve reading skills and comprehension through the use of the Read Aloud
function and grammar options to adjustable reading and text preferences.

) Immersive Reader has 3 main menus - Text Options / Grammar Options / Reading Preferences

It also has a voice settings feature to allow you to hear the text.



Immersive Reader — In Word and PowerPoint
Choose View> Immersive Reader
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The document will open in Immersive Reader

&

Immersive Reader [ A

Y

——————————————————————————————————————————————

______________________________________________

Independent Public School

Business Plan 2025 - 2028

Our School Context
M Press Play to listen — you can 1 'gh
change the voice options — it will
highlight words as it reads
SL..gv._,g. e o w e ma s ceno0l
+la A+ A lrmAar~ += A trmatlcrm~a +la A

- »

o |
\

These tools give
additional options as outlined in
the next pages

Voice Speed

1Y

= 1

Click on the
sound settings
to change the
Voice speed

and Selection

\ Voice Selection

(®) Female

() Male

g

) |

- -




TEXT OPTIONS

You can increase or decrease

text size.

You can increase the amount of
spacing between letters and
words.

You can change the font of the

whole document.

The Theme color you select
becomes the background
color of the document.
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GRAMMAR PREFERENCES

You can select one or more of

the following options to show:

Syllables to break words into
syllables.

Nouns to highlight nouns in
your document in purple.

Verbs to highlight verbs in
your document in red.

Adjectives to highlight

adjectives in your documentin

green.

Adverbs to highlight adjectives
in your document in gold.

Syl-la-bles

Parts of Speech

nouns
verbs

adjectives

< adverbs

s ey | =il
LS how labels

\ 4
P | &« Immersive Reader
.

SlTuuderiis. 11ie scriug

= regularly Elaced in
; Top performing schi
awards that Fecogn
schools in Western

Australia with

Show labels

y

CAVAVE .



READING PREFERENCES

Line Focus enables you
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£10 SPEECH TO TEXT
(DICTATE)

WHAT IS SPEECH TO TEXT (DICTATE)?

Dictation lets you use speech-to-text to author content in Office with a microphone and reliable internet
connection. Use your voice to quickly create documents, emails, notes, presentations, or even slide notes.

Make sure that you have configured your audio and sound settings first — this
will change in different devices!



Dictate

v | @ Dictate v /£ Editor
O, Dictate Alt+
ofi= .
Go to Home Tab > Dictate. First-time users will be 2= Transcribe

prompted to ena ble microphone permissions.

A microphone icon will appear—wait for it to turnon to
be sure it started listening.

Click on the gear icon 10 5€€ the following settings:

Auto Punctuation
. Profanity filter
. Spoken Language
. Auto Punctuation




Dictate

* |In Word (web app)
Choose Home - Dictate
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Translate in Word-
Highlight - Right Mouse click — Choose Translate
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garet River Senior High Schoolis a vibrant X

school that aims to maximise the full
potential of all our students. The school is
regularly placed in the "top performing
schools” awards that recognises schools in
Western Australia with exceptional student
achievement in both tertiary and non-
tertiary pathways of study.

At Margaret River SeniorHigh School, we
believe that a quality educationis not just
about academic achievement but also
about nurturing, encouraging, and
challenging our students to be active and
responsible contributors to our
community.
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Garet River Senior High School er en livlig
skole, der har til formal at maksimere det
fulde potentiale hos alle vores elever.
Skolen placeres regelmaessigt i "top
performing schools”-priserne, som
anerkender skoler | Western Australia med
enestiende elevprasstationer bade pa
tertizere og ikke-tertizere studieveje.

Pa Margaret River Senior High School tror
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handler om akademiske resultater, men
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Reading Coach

You can add passages for students to practice - Sign in with your account — Choose Teacher — add passages

* Coach.Microsoft.com
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Rehearse with coach - PowerPoint

Choose Slide show — Rehearse with Coach - Start Rehearsing

Rehearse your slide show with Speaker Coach - Microsoft Support
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OSLide show — Rehearse with Coach

Welcome to PowerPoint
Presenter Coach (Preview)

o Your Rehearsal Report (Preview) [ Rebeare agnin se your slide show with Speaker Coach - Microsoft Supp9rt e

C As you rehearse, we’'ll give you
R (@ Rehearse for more than one minute for Coach to better understand your speech and give recommendations. f back about how you're

[ JE— Pace , How wes your expericnce? % 2 3 3 presenting. At the end, you'll see

a numerical summary and our

Pitch  ‘ suggestions.

Good job rehearsing! Keep up the hard
work.

54| 0 : 1 0 2 Good pitch variation increases

slow
3 total time spent slides rehearsed Your pace is just right! Keep it up! liveliness in your speech and keeps
the audience engaged. Start Rehearsil'g

Your average pace over time

Fillers ) Learn More
words/min
Fantastic! You didn't say too many 200 7 =
filler words in your speech! Show real-time feedback
150 Originality
Learn More ) You avoided reading slide text aloud.

= That's good for keeping the audience
engaged with your message.
Repetitive Language
NEW
Nice work! Your variety of word Learn More
choice will help keep your
audience engaged. Learn More



https://support.microsoft.com/en-au/office/rehearse-your-slide-show-with-speaker-coach-cd7fc941-5c3b-498c-a225-83ef3f64f07b
https://support.microsoft.com/en-au/office/rehearse-your-slide-show-with-speaker-coach-cd7fc941-5c3b-498c-a225-83ef3f64f07b
https://support.microsoft.com/en-au/office/rehearse-your-slide-show-with-speaker-coach-cd7fc941-5c3b-498c-a225-83ef3f64f07b

	Microsoft Accessibility tools
	Read aloud in Microsoft Edge Web browser
	Read aloud in Outlook for Web
	Slide Number 4
	Immersive Reader – In Word and PowerPoint�Choose View>  Immersive Reader
	The document will open  in Immersive Reader
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Dictate
	Translate in Word– �Highlight -  Right Mouse click – Choose Translate
	Reading Coach�You can add passages for students to practice - Sign in with your account – Choose Teacher – add passages
	Rehearse with coach - PowerPoint�Choose Slide show – Rehearse with Coach – Start Rehearsing��Rehearse your slide show with Speaker Coach - Microsoft Support

