
Senior School Mark Adjustment - Quick Reference Guide       

 Mark adjustment recalculates final marks by adjusting the mean and standard deviation of non-moderated tasks. The mark adjustment process requires an 
assessment outline and can be performed for single or multiple groups within an assessment outline. 

 Log into Reporting to Parents 

 Click on Assessment Outlines 

 Select the required Assessment Outline from the Assessment 
Outlines list. 

 Select the checkbox. 

 

 A Moderated column will be added to the Tasks list.  

 Marks for moderated tasks will not be adjusted. 

 Select the tasks that will be Moderated and deselect those that 
will be un-moderated. 

 

 Click on Save 

 Click on Main Menu 

 The data entry window for the selected group(s) will open. 

 

 Mark adjustment can occur for single or merged groups. 

 Access to mark adjustment is restricted to the assessment 
outline owner or curriculum leader. 
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 Click on the Mark Adjustment icon 

 

 Enter the adjusted Mean (%) and Standard Deviation for 
each group. 

 

 Enter the Overall Mean and Standard Deviation 

 

 Click on Save 

Note: Disable mark adjustment by deselecting Allow Mark 
Adjustment 

 Total and Final Marks will be adjusted and shown in green. 
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 Click on Report Data Entry 

 Select the Reporting Group(s) 

 Click on the Report Data Entry icon       or the Merge Groups   
icon 
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