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SIP PANEL - ADDING STUDENT PASTORAL CARE NOTES, COMMUNICATION AND BEHAVIOUR

2 Reading information: 9 g
1 Expand the SIP panel- if it isn’t already open
B Home-M.. | @ Weico. % | X Bridgecop. | @ Hepl—T- | UbeaoyTie&.. | £ CopySur | €1 Detwlsfor.. | TheDgamme.. | ICTHomepage | ITHomepsge | 0 STENEPer, | 4 Lol imtil
€ P B bopsisegts margeretrivershe we.eduau Shome @ | O v media a8 @ 8 & =
o Welcome L,D albicy, Charlic rzace %
& Manags splash Charlie Abbey

& SEQTA IS NOW AVAILABLE OFF SITE!

JUST ELICK ON THIS LINK. SLOTA OFF SITE
General notes

SEQTA HELP AVAILABLE ........Click on the ? on the left tab to view POF documents and ‘how to' videos!

2 Type in the name of the student to find 3 || Keen Griffin o romsrsct | %

NB: If you are in Attendance you can just click on the name of a student

in your list to access their data:

General notes qp

Contact information
Residential Ms Stene and Mr Keen
&4 Freshwater Drive

BURNSIDE

WA 6285

Mother Ms Petra Stene

Home phone 9758 7773

Mabile phone 0417 188 522

Email address Petra.Stene@education.wa.edu.au

Father Mr Martin Keen

Home phone 758 7773

Mabile phone 0437 150 565

Email address Martin.Keen@education.wa.edu.au

Medical Pastoral Manage
care notes Student Files

A

/

Student Information Panel - SIP Links

~.

0 Information | General notes and contact details \
5 Medical Medical Overview and Notes N R
@ Attendance Attendance details - can view week, month, year 0 + @ ¢ [
‘ Pastoral Care | BMIS, Detention, Awards, Behaviour Positive and (
Notes Negative, Parental Interviews, Uniform etc
View Can toggle between day and Week View
Timetable
H Manage Can upload here - leave for now
Student Files
= News SEQTA generic welcome and information from the

SEQTA software people
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& How to Add a Pastoral Care Note:

1 Search for your student name in the SIP panel. ]
2 Click on the rose (Pastoral care notes) ‘

1 Search student

Field, Mackellar 1wspsct 5 Y%

Category Behaviour Negative &

2 Choose a category of behaviour

On behelf of &%\ 3 Leave On behalf of field blank:

From 27001/2016 B . . ,
Only enter a name here if you are entering a note on someone else’s

Running around room and swering

€ 4 Enter the details here here.

Points

[l Restricted to

To restrict who can see the note (only for confidential

Head of Learning Area

information) generally don’t select me only.

Learning Support

Staff Alerts Groups can be added and members changed to suit our needs.

Nurse

Roles

Psychologist
Individuals > 4 e

Student Services

AdTles =ty can add files here, for example a copy of a

Drop files here to upload them

letter regarding students taking holidays, and email
from a parent etc.

Click save for one student

or Save to for a group of students

ie. If you want to save the same note to a group of students,
Blse | saveto. click Save to, another screen will open allowing you to select the

0O + @ @ B students.
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STUDENT SUMMARY: ‘

@ student summary © @

(= PRINT SCHOOL VALUES.. i TO EXCEL
In brief
€A Aitken-Waayers, Finn 12122 P5C 1 5] | mp ] ROLL [] HOUSE [] YEAR
Correspondence log Thisyear~ | Academic results Select timetable period *
e
=1 dr
Mo emails No SMS messages No direqgt Mo letters @ There are no academic results for the

mMessages |

1 Choose a student to see a summary of Correspondence, Pastoral Care notes and Academic results

shs.wa.edu.au/Zstudent L - & ¢ | @ student summary — SEQT... %

File Edit View Favorites Toolf Help

In brief
€8 Keen, Griffin 03 Form94psC1 S B [ roLL [] HOUSE [ YEAR
Correspondence log Thisyear - Academic results Select timetable period General notes *
e & E Contact information
i g Residential Ms Stene and Mr Keen
One email  No SMS messages No direqt No letters @ T are mo Ermilente tails i e gflgaxatﬂ Drive
messages = . o E : WA 6285
timetable period you’'ve selected.
Pastoral care This year ~ Mother Ms Petra Stene
Home phone 5756 7773
1 . Mobile phone 0417 188 522
Email address Petra. Stene@education.wa.edu.au
Father Mr Martin Keen
Home phone 9758 7773
T8 Mobile phone 0437 150 565
Email address Martin.Keen@education. wa.sdu.au
(16)
| Behaviour Positive 1
| Interview with parent 1
E Standardised tests
[ DIREQT MESSAGES == HEALTH CENTRE (@ STUDENT GOALS 9| STUDENT PLANS @ STUDENT SUMMARY O + ©@ @ [

You can view Academic information, In detail, Correspondence log, and Timetable.

Fie Edt View Fpodam ook  Help

Keen, Griffin bt B %,

@ Student summary s

s 70 BiCEL

= - |la w5 Tl Falloes  Both Al types
Soleci = o) = Type  When et T subject tontents
= General notes +*
& Keen, Griffin %o | Email 280Jani16 Yes M MaPetra Keen, FormBep bo
8 Favms 7.4 P15 0813 pm Martin Stene Griffin  Thanks  fm Contact Information
R sl M Stene and Mr Keen
£ Erestroates Ot
a Ereail IRAIan 16 Yes M M Petra Dstenzion BURISIDE
. WA S8

Martin Stene Griffin  Letter
=

hother Ma Petra Stene
Hame phane §748 1771
Mabile phone (417 188 522
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SEQTA COMMUNICATION

‘! =3 @ hitps://seqta.margaretrivershs.wa.edu.au/

File Edit View Favorites Tools Help

5 OWelccme
Q

O - & C || @ Welcome —SEQTA Teach

[ MANAGE SPLASH -

5. 5o @ wecom —siguaresn < [

Compaze message

DIRECT MESSAGING: £ —
1 Click on Direct message & e ke ;;,n:w
2 Compose your message - i
3 To add attachments - choose Add Files :Z;
(My device - locate your file then open) s
4 On the right hand side select the staff member(s) you would like to
send the message to.
5 Click on SEND
COMMUNICATING WITH PARENTS: < o L .
1 Choose Administration Workspace S Comeanaence
2 Choose Correspondence | e S

3 Work from right to left:

A hitps://sects murguretsivershs waedusu/ #1pages conmesponcence

® o aren —sEQTATe <

== Curriculum Attendance | Correspondence
$] | i [ g, s, s
- er s

apy Documents

W ot et e

D+ &G} @ comespondence — SEQTA . *

File

Idt Yiew Fgortes Took Help
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& ”<

| Correspondence 2@ e

S Tt | a. Choose your student (or students)
WODE Basicsmdentdita B PR ] L Cantigas i |

Choose method of communication
(Letter, Email, Direqt)
C. Choose a template

- or - type in your own message

- choosing Insert Field for names etc

£:85]® o s Enter a Template Name and Save if

— required

d. Choose to SEND TO Guardian
Choose Preview (OK) then Process - check
who you are sending it to then choose Yes

¥ Correspondence
b mocess (@ emenew
HOOE | Bsic student data

=

Recipicnt salutation

Seudant pref, name: ]

Student sumame
i e

e/ her OK
i/ e .
s
He 4 5he
himselt / herself FTHL editor | Preview
s 1 deghtnr
5 Clear

(=J ACADEMIC REFORTS . A]

Student's rollgroup

 [SROUCORE. [ compesPonDECE T2 BCRODL BOCUMBNTS.

%

T Rbtm iR W ST AT G B [ comsuceainc: T Eveen BOCABE



